
 

 

CITY OF VISALIA 
HISTORIC PRESERVATION ADVISORY COMMITTEE 

Wednesday, March 27, 2024, at 5:30PM 
 

CHAIR: Tyler Davis  VICE CHAIR: Patty Kane 

COMMITTEE MEMBERS: 
Jay Hohlbauch, Jordan Mulrooney, Karen Ayala, Jerome Melgar 

 

City of Visalia Administration Building 
220 North Santa Fe Street, Visalia CA 

 

AGENDA 

A. Citizen’s Comments 

B. Minutes 

1. March 13, 2024, Regular Meeting 

C. Projects 

1. HPAC Item No. 2024-03: A request by Joel Glick to replace eight wood windows for the 
Creative Center building, located in the QP (Quasi-Public) Zone. The project site is 
located at 616 North Bridge Street (APN: 094-095-001). 

2. HPAC Item No. 2024-04: A request by Gloria McPhail and Larry Lewis to replace four 
windows for a single family residence, and replace a garage door for a detached garage, 
located in the D-MU (Downtown Mixed Use) Zone. The project site is located at 415 
North Garden Street (APN: 094-272-004). 

D. Discussion Items 

1. Historic Recognition/Awards Program 

a. Guidelines Discussion 

2. Historic Preservation Month Proclamation 

3. Lifestyle Magazine Article 

4. Identification of Items for Future Agendas 

5. Committee and Staff Comments 

a. Project Updates 

6. Historic District Survey Project 

a. Review of Properties 

b. Discussion of Properties Outside the Historic District 

D. Adjournment  

In compliance with the Americans Disabilities Act, if you need special assistance to participate in meetings call 
(559) 713-4443 (Staff Representative) 48-hours in advance of the meeting. For Hearing Impaired – Call (559) 



 

 

713-4900 (TTY) 48-hours in advance of the scheduled meeting time to request signing services. Visually Impaired 
- If enlarged print or a Braille copy is desired, please request in advance of the meeting and services will be 
provided as possible after the meeting. City Staff to the Committee is Cristobal Carrillo, Associate Planner, 559-
713-4443, cristobal.carrillo@visalia.city. 

Éste Aviso es para informarle que habra una audiencia para el público ante el Comité de Preservación Histórica 
de la Ciudad de Visalia. Para más información, o para dar comentario público respecto a esta solicitud, por favor 
llame Cristobal Carrillo, Associate Planner, al numero (559) 713-4443 o cristobal.carrillo@visalia.city. Additional 
information about the Historic Preservation Advisory Committee may be found by contacting Cristobal Carrillo, 
Associate Planner at 559-713-4443, or emailing cristobal.carrillo@visalia.city. 

APPEAL PROCEDURE 

According to the City of Visalia Zoning Ordinance Section 17.56.060, an appeal to the City Council may be 
submitted within ten days following the date of a decision by the Historic Preservation Advisory Committee 
(HPAC). An appeal shall be in writing and shall be filed with the City Clerk at 220 North Santa Fe Street, Visalia 
CA. The appeal shall specify errors or abuses of discretion by the HPAC, or decisions not supported by the 
evidence in the record. The appeal form can be found on the city’s website www.visalia.city or from the City Clerk. 

mailto:cristobal.carrillo@visalia.city
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mailto:cristobal.carrillo@visalia.city
http://www.visalia.city/


 

 

MEETING MINUTES – MARCH 13, 2024 
 

CITY OF VISALIA 
HISTORIC PRESERVATION ADVISORY COMMITTEE 

Wednesday, March 13, 2024, at 5:30PM 
 

CHAIR: Tyler Davis  VICE CHAIR: Patty Kane 

COMMITTEE MEMBERS: 
Jay Hohlbauch, Jordan Mulrooney, Karen Ayala, Jerome Melgar 

MEMBERS OF THE PUBLIC: Monica Fatika 

CITY STAFF: Cristobal Carrillo, Associate Planner 
 

City of Visalia Administration Building 
220 North Santa Fe Street, Visalia CA 

 

AGENDA 

A. Citizen’s Comments 

None. 

B. Minutes 

1. February 28, 2024, Regular Meeting 

A motion was made by Kane, seconded by Melgar, to approve the meeting minutes for 
February 28, 2024. The motion was approved 6-0. 

C. Discussion Items 

Note: Due to the early presence of Monica Fatika, writer with Lifestyle Magazine, the HPAC 
elected to conduct Item No. C.5.b first before any other discussion item.  

1. Project Update – 434 & 436 South Garden Street 

Staff provided a timeline of events for a solar panel installation and exterior alterations 
to a duplex at 434 & 436 S. Garden Street. Staff noted cited lack of communication by 
the property owner and staff errors for the issues resulting in installation of solar panels 
instead of a roof dormer on the western roof. Staff provided recommendations for how 
to prevent issues in the future. Discussion followed.  

2. Committee Terms Discussion 

Staff shared Committee term information with the Committee and noted that the City 
was still working on publishing a vacancy notice for the HPAC. Mulrooney stated that he 
would not be seeking to be reappointed to another term on the HPAC. Discussion 
followed regarding future vacancies and which terms would need to be extended in June 
2024.  

All members 
present. 



 

 

3. Historic Recognition/Awards Program 

a. Guidelines Discussion 

The Committee discussed the Historic Recognition Program Guidelines, and 
guidelines from other historic awards programs from 1990 and 1994. Kane was 
assigned to review the guidelines and to draft a condensed document for review 
by the HPAC. The Committee was also directed to come to the next meeting with 
sites to nominate for potential historic preservation awards. Discussion followed.  

4. Identification of Items for Future Agendas 

None.  

5. Committee and Staff Comments 

a. Project Updates 

Staff provided updates on projects within the Historic District and Local Register. 

b. Lifestyle Magazine Article 

Lifestyle Magazine writer Monica Fatika spoke to the Committee about an article 
her and Melgar were working on to highlight the work of the HPAC. Discussion 
followed, with the HPAC providing input on the article. It was then requested that 
further discussion on the article be agendized for the March 27, 2024, meeting.  

6. Historic District Survey Project 

a. Review of Properties 

The Committee conducted a review of Areas A48, A49, A51, and A52. Melgar, 
Mulrooney, and Davis requested that staff provide survey mapping materials to 
them so they could complete their assigned survey areas.  

b. Discussion of Properties Outside the Historic District 

The Committee briefly discussed the nomination of structures outside the Historic 
District and Local Register.  

D. Adjournment  

The meeting adjourned at approximately 6:51pm.  

In compliance with the Americans Disabilities Act, if you need special assistance to participate in meetings call 
(559) 713-4443 (Staff Representative) 48-hours in advance of the meeting. For Hearing Impaired – Call (559) 
713-4900 (TTY) 48-hours in advance of the scheduled meeting time to request signing services. Visually Impaired 
- If enlarged print or a Braille copy is desired, please request in advance of the meeting and services will be 
provided as possible after the meeting. City Staff to the Committee is Cristobal Carrillo, Associate Planner, 559-
713-4443, cristobal.carrillo@visalia.city. 

Éste Aviso es para informarle que habra una audiencia para el público ante el Comité de Preservación Histórica 
de la Ciudad de Visalia. Para más información, o para dar comentario público respecto a esta solicitud, por favor 
llame Cristobal Carrillo, Associate Planner, al numero (559) 713-4443 o cristobal.carrillo@visalia.city. Additional 
information about the Historic Preservation Advisory Committee may be found by contacting Cristobal Carrillo, 
Associate Planner at 559-713-4443, or emailing cristobal.carrillo@visalia.city. 

APPEAL PROCEDURE 
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According to the City of Visalia Zoning Ordinance Section 17.56.060, an appeal to the City Council may be 
submitted within ten days following the date of a decision by the Historic Preservation Advisory Committee 
(HPAC). An appeal shall be in writing and shall be filed with the City Clerk at 220 North Santa Fe Street, Visalia 
CA. The appeal shall specify errors or abuses of discretion by the HPAC, or decisions not supported by the 
evidence in the record. The appeal form can be found on the city’s website www.visalia.city or from the City Clerk. 
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HPAC Item No. 2024-03 – 616 N. Bridge Street – Window Change Out 

 
 

REPORT TO THE CITY OF VISALIA 
HISTORIC PRESERVATION ADVISORY COMMITTEE 
 
HEARING DATE:  March 27, 2024 

 
PROJECT PLANNER: Cristobal Carrillo, Associate Planner 
 Phone: (559) 713-4443 
 E-mail: cristobal.carrillo@visalia.city  

 
SUBJECT: Historic Preservation Advisory Committee Item No. 2024-03: A request by 

Joel Glick to replace eight wood windows for the Creative Center building, located 
in the QP (Quasi-Public) Zone. The project site is located at 616 North Bridge 
Street (APN: 094-095-001). 

STAFF RECOMMENDATION  

Staff recommends that the Historic 
Preservation Advisory Committee 
(HPAC) deny the request to replace 
the eight wood windows. 

SITE DATA 

The site is zoned QP (Quasi-
Public). The site is located outside 
the Historic District but is listed on 
the Local Register of Historic 
Structures with an “Focus” 
classification. The structure to be 
altered contains “Vernacular” 
architectural elements.  

PROJECT DESCRIPTION 

The applicant is requesting approval to remove and replace eight wood windows with vinyl 
single hung windows, as depicted in Exhibit “A”. Only one window is visible from the public 
street, along East Race Avenue to the south. The remaining seven windows will not be visible. 

The applicant states that the existing windows are in poor condition and have deteriorated in 
multiple areas, as shown in Exhibit “B”. The applicant adds that none of the existing windows 
can be opened, and that replacement is necessary to improve the energy efficiency of the 
Creative Center building. The applicant also notes that many arts events and classes are held 
in the facility, and that hot weather can often make the facility uncomfortable for such 
gatherings.  

DISCUSSION 

Development Standards 

The footprint of the Creative Center building will not be altered as a result of the proposed 
window change out. As such, this portion of the project complies with all City development 
standards.  

 

mailto:cristobal.carrillo@visalia.city


HPAC Item No. 2024-03 – 616 N. Bridge Street – Window Change Out 

 

Architectural Compatibility 

Local Register Structures 
VMC Section 17.56.110 (Local Register Structures) contains criteria for review of exterior 
alterations to structures listed on the Local Register. Criteria is aimed towards preserving 
original and distinguishing features of Local Register structures. This includes emphasis on the 
following: 

• The distinguishing original qualities or character of a building, structure, or site and its 
environment shall not be destroyed. The removal or alteration of any historic material or 
distinctive architectural features should be avoided when possible. 

• Distinctive stylistic features or examples of skilled craftsmanship, which characterize a 
building, structure or site, shall be treated with sensitivity. 

• Deteriorated architectural features shall be repaired rather than replaced, wherever 
possible. In the event replacement is necessary, the new material should match the 
material being replaced in composition, design, color, texture and other visual qualities. 
Repair or replacement of missing architectural features should be based on accurate 
duplications of features, substantiated by historical, physical, or pictorial evidence rather 
than on conjectural designs or the availability of different architectural elements from 
other buildings or structures. 

Windows 
The wood windows represent one of the defining original features of the Local Register 
structure. The windows are unique in shape, containing a tall frame with arched tops. Per 
pictures of the structure from the original Historic Survey of the City, it appears that some of 
the original windows have already been removed from the structures exterior, making the 
existing windows that much more valuable to the historic aesthetic of the building. The VMC 
directs that original features such as windows be treated with sensitivity and repaired rather 
than removed whenever possible. While the applicant has provided pictures showing that some 
of the windows are indeed deteriorated, no information was provided regarding whether repair 
was possible, including whether a contractor had been consulted. As such it is unclear that the 
windows are beyond repair. The windows also do not contain any screens, so a change to vinyl 
material would be readily apparent and would degrade the historic aesthetic of the building. 



HPAC Item No. 2024-03 – 616 N. Bridge Street – Window Change Out 

Given the above, replacement of 
the eight wood windows with vinyl 
windows is considered 
inappropriate. It is instead 
recommended that the applicant 
pursue repair of the existing 
windows, to maintain the original 
and unique feature on the 
building.  
Alternatively, the HPAC can 
approve the window change out 
as proposed or modify the 
proposal to only allow for change 
out of the windows that are not 
visible from the public street, with 
findings that the proposal 

preserves compatibility with the Historic District and streetscape. The Committee can also 
request that the item be continued to the next available meeting of the Committee, to provide 
the applicant with an opportunity to submit additional information on the condition of the existing 
windows or revise the proposal further (ex. replacing with new wood windows).  

FINDINGS 

Staff recommends that the Committee deny the proposal, subject to the findings listed below: 

Findings: 

1. That the project site is not within the Historic District and is listed on the Local Register 
of Historic Structures. 

2. That the proposal to remove and replace the existing wood windows would remove a 
defining original feature of the building, and would be inconsistent with the site, 
surrounding area, and Historic District. 

3. That the proposal to remove and replace the existing wood windows would remove a 
defining original feature of the building and would be inconsistent with the Historic 
Preservation Ordinance and Historic Preservation Element, which encourage 
preservation of original features of distinction. 

4. That the proposal to remove and replace the existing wood windows would remove a 
defining original feature of the building and would be injurious to the character of the 
Historic District. 

ATTACHMENTS 

• Exhibit “A” – Development Plan 

• Exhibit “B” – Site Pictures 

• Aerial Map 

• Historic District and Local Register Map  
  

APPEAL INFORMATION 

According to the City of Visalia Zoning Ordinance Section 17.56.060, an appeal to the City Council may be 
submitted within ten days following the date of a decision by the Historic Preservation Advisory Committee 
(HPAC). An appeal shall be in writing and shall be filed with the City Clerk at 220 N. Santa Fe Street. The 
appeal shall specify errors or abuses of discretion by the HPAC, or decisions not supported by the evidence 
in the record. The appeal form can be found on the city’s website www.visalia.city or from the City Clerk. 
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AERIAL MAP 
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HPAC Item No. 2024-04 – Window and Garage Door Change Out 

REPORT TO THE CITY OF VISALIA 
HISTORIC PRESERVATION ADVISORY COMMITTEE 
 
HEARING DATE:  January 26, 2022 

 
PROJECT PLANNER: Cristobal Carrillo, Associate Planner 
 Phone: (559) 713-4443 
 E-mail: cristobal.carrillo@visalia.city 

 
SUBJECT: Historic Preservation Advisory Committee Item No. 2022-02: A request by 

Gloria McPhail and Larry Lewis to replace four windows for a single family 
residence, and replace a garage door for a detached garage, located in the D-
MU (Downtown Mixed Use) Zone. The project site is located at 415 North Garden 
Street (APN: 094-272-004). 

STAFF RECOMMENDATION  

Staff recommends that the 
Historic Preservation Advisory 
Committee (HPAC) approve 
the proposed exterior 
alterations to the single-family 
residence and detached 
garage, as specified in the 
findings and conditions of this 
report.  

SITE DATA 

The site is zoned D-MU (Mixed 
Use Downtown) Zone and is 
located within the Historic 
District. The residence is listed 
on the Local Register of 
Historic Structures with a 
“Focus” classification. The site contains a single-family residence, detached single-car garage, 
and a storage shed, all displaying “Craftsman” and “Bungalow” architectural elements. Per the 
Historic Survey, the existing residence was built prior to 1928.  

RELATED PROJECTS 

HPAC No. 2022-02: On January 26, 2022, the HPAC considered a request by Gloria Casares 
McPhaill to conduct exterior alterations to a single-family residence, a detached garage, and a 
storage shed, and install new rear yard fencing. Alterations consisted primarily of replacement 
of exterior shake siding on all structures, repairs to exterior features such as windows. The 
proposal was approved by the HPAC, with a condition included requiring additional HPAC 
review if any windows where to be replaced.  

PROJECT DESCRIPTION 

The applicant is requesting approval to conduct exterior alterations to an existing single-family 
residence and detached garage. The alterations are listed below and depicted in Exhibits “A”, 
“B”, and “C”: 

mailto:cristobal.carrillo@visalia.city
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1. Single Family Residence – Remove four plastic windows and screens on a laundry room 
and replace with four glass windows and screens. The alterations to the residence have 
already been conducted and can be viewed in Exhibit “C”. 

2. Detached Garage – Remove a side-hinged wood garage door and replace with an 
electric tilt-up wood garage door. The applicant states that the new wood garage door 
would be built from scratch and would resemble the existing garage door.  

The applicant states that the window change out was necessary to allow for use of the 
enclosure as a laundry room, and that with screens the overall appearance of the structure will 
remain unchanged. For the detached garage, the applicant states that the changes are 
proposed to allow for easier use of the garage by the property owners, who are elderly.  

DISCUSSION 

Development Standards 

The building footprints for the residence and detached garage will not be altered because of 
the proposal. Work to be conducted will only affect building exteriors. As such, the proposed 
exterior alterations comply with all development standards for the D-MU Zone. 

Architectural Compatibility 

Single Family Residence 
The alterations to the windows and screens for the residence have largely maintained the 
structures original appearance. Visalia Municipal Code Section 17.56.110.F (Local Register 
Structures) notes that “Deteriorated architectural features shall be repaired rather than 
replaced, wherever possible. In the event replacement is necessary, the new material should 
match the material being replaced in composition, design, color, texture and other visual 
qualities.” Since the replacement has already been conducted, a determination cannot be 
made as to whether repair was possible. However, based off site pictures in Exhibit “C”, the 
applicant has preserved the overall appearance of the structure. Because of the window 
screens, physical changes to the windows are not visible from the street. The screens also 
match other window screens on the residence, thereby preserving overall compatibility. Given 
the above, staff recommends that the alterations to 
the windows be permitted to remain, subject to 
Building Permit approval.  

Detached Garage  
The garage door represents a unique feature of the 
garage, and the project site as a whole. It contains 
thick trim and paneling with diagonal lining. Again, 
VMC Section 17.56.110.F applies. The applicant has 
not provided information as to whether the door can 
be restored. However, per site pictures in Exhibit “C”, 
the door does appear to be in a distressed state. 
Building Division staff were consulted and concurred 
that the door appeared deteriorated. Per Exhibit “B”, 
the applicant proposes to build a new wood garage 
door with the same physical elements as the original. 
This would be in keeping with the requirements of the 
Historic Preservation Ordinance, which requires that 
when restoration is not possible, new materials 
maintain the visual qualities of the original. Per 
Exhibit “B”, the applicant will carry over all 
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architectural elements of the garage door, save for the diagonal lining. Condition No. 1.a is 
recommended requiring that the diagonal lining on the original garage door be carried over to 
the new wooden garage door. With this condition, the requirements of the Historic Preservation 
Ordinance will be met.  

Alternatively, the HPAC can require that the door be restored, or that additional information 
be provided as to its condition at a later meeting, so that an informed determination can be 
made. 

FINDINGS AND CONDITIONS 

For HPAC Item No. 2024-04 staff recommends that the Committee approve the exterior 
alterations to the single-family residence and detached garage, subject to the findings and 
conditions listed below: 
Findings 

1. That the project site is listed on the Local Register of Historic Structures and is within
the Historic District.

2. That the proposed alterations to the single-family residence and detached are
consistent with residential uses onsite, the surrounding area, and the Historic District.

3. That the proposed alterations to the single-family residence and detached garage are
consistent with the Historic Preservation Ordinance and Historic Preservation Element.

4. That the proposed alterations to the single-family residence and detached garage will
not be injurious to the character of the Historic District.

Conditions 

1. That the site be developed consistent with the development plan in Exhibit “A” and
garage door elevation in Exhibit “B”, except as modified by the conditions below:

a. That the diagonal lining on the original garage door panels be included on the new
door.

2. That the applicant shall comply with all conditions of HPAC No. 2022-02, unless
superseded by conditions for HPAC No. 2024-04.

3. That the project undergoes the appropriate City permitting process for exterior
alterations on the project site.

4. That any other exterior alterations to the site shall be brought before this Committee for
review and approval prior to the issuance of any Building Permits and/or their installation
or construction.

5. That all other City codes, ordinances, standards, and regulations shall be met.

6. That the approval from the Historic Preservation Advisory Committee shall lapse and
become void twelve months after the date on which it became effective, unless the
conditions of the approval allowed a shorter or greater time limit, or unless prior to the
expiration of twelve months a building permit is issued by the city and construction is
commenced and diligently pursued toward completion on the site that was the subject
of the approval.
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ATTACHMENTS 

• Exhibit “A” – Development Plan 

• Exhibit “B” – Garage Door Elevation 

• Exhibit “C” – Site Pictures 

• Aerial Photo  

• Historic District and Local Register Map  
 
 
  

APPEAL INFORMATION 

According to the City of Visalia Zoning Ordinance Section 17.56.060, an appeal to the City Council 
may be submitted within ten days following the date of a decision by the Historic Preservation 
Advisory Committee (HPAC). An appeal shall be in writing and shall be filed with the City Clerk at 
220 N. Santa Fe Street. The appeal shall specify errors or abuses of discretion by the HPAC, or 
decisions not supported by the evidence in the record. The appeal form can be found on the city’s 
website www.visalia.city or from the City Clerk. 
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AERIAL MAP
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City of Visalia 
Historic Recognition Program 

 
Program Summary  
 
Visalia’s historic buildings are a reminder of the area’s rich history of the land, people and 
events. The City of Visalia’s Historic Recognition Program (HRP) allows interested building 
owners the opportunity to be considered for a plaque identifying their building and its local 
historical significance to the community. 
 
• The plaque identifies these structures as a visible and important link to our past and draws 

attention to Visalia’s historic character. 
• The program is open to both residential and commercial properties and applies to building 

exteriors only. 
• The City of Visalia’s Historic Preservation Advisory Committee (HPAC) in conjunction with city 

staff manages the HRP. 
 
 
Qualification Requirements 
 
• The building must be at least 50 years old as of the date of the application. 
• HPAC and city staff will research the building for authenticity, date of construction, site of 

significant historical event and other factors. 
• Exterior renovations and alterations should be sensitive to the historic nature and style of the 

property. (Refer to Visalia Architectural Style Guide located on the city website for details 
regarding architectural style information and examples in Visalia.) Architectural features 
should be consistent with the structure’s original design. 

• HPAC reviews general maintenance and routine upkeep of the building, including exterior 
paint, landscape. Overall appearance should be good to excellent condition. 

• Buildings need not be located within the Historic District. There are many buildings included 
on the Local Register of Historic Structures that are not within the Historic District.  

 
 
Nominations  
 
• Nominated buildings must be within the Visalia city limits and not be a previous award 

recipient. 
• Individuals and organizations may nominate a building for the program by submitting a letter 

to Planning Division city staff. 
• HPAC determines if the nominated building meets the qualification requirements. 
• Qualified nominations are valid until a change of ownership or alterations to the building have 

occurred since the nomination was determined to be authorized. 
 
 
Judging 
 
• HPAC and/or city staff will take photos of nominated properties. HPAC will review any historic 

property documentation provided by city staff along with the photos and may also conduct a 
site review.  

https://www.visalia.city/civicax/filebank/blobdload.aspx?BlobID=52367


 

• At regular public HPAC meetings (second the fourth Wednesdays of each month) the 
committee discusses the nominations. The committee considers the quality of design of 
exterior modifications in evaluating the nominations including but not limited to: 

• fences 

• roof vents, chimneys 

• repairs 

• replaced windows 

• signage (commercial properties) 

• architectural significance 
 
 
Plaque Awards 
 
• Plaques, along with a letter of acknowledgement, are awarded to the building owner by the 

City of Visalia and HPAC. 
• The building’s owner is responsible for placing the plaque on the building and assumes 

ownership of the plaque.  
• These guidelines do not prevent a property owner from independently mounting a historic 

plaque or marker on their building. 
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City of Visalia 
Historic Recognition Program 

 
I. Summary of HRP 

The Historic Recognition Program (HRP) allows interested building owners an 
opportunity to be considered for a plaque to identify the building and its local 
historical significance to the community. 

 
II. Program background 

Founded in 1852, Visalia is the oldest town in the Valley between Los Angeles almost 
to Stockton. Visalia sprang up out of the middle of an oak forest and the earliest 
settlers built a log fort for security. Soon they abandoned the fortification and began 
building a community. 
 
As one of the earliest inland communities, Visalia played a vital role in the growth 
and development of the Southern San Joaquin Valley and as a result became an 
important town in California history. The town’s historic buildings are a reminder of 
the rich history of the land, people and events. The plaque would identify these 
structures as a visible, important link to our past. 
 

III. Purpose of HRP 
The purpose of HRP is to draw attention to the historic character of Visalia by 
identifying historic structures with plaques. Benefits include: 

 Development and enhancement of community pride and    charm; 

 Education of the community about Visalia history. 
 

IV. Plaque process 

 The HPAC Committee will review ‘qualified’ structures nominated by either 
the owner of the building or members of the community, with the written 
consent of the building owner. 

 By majority vote, the committee will determine the recipient of the plaque. 

 Factors to be considered for buildings receiving a plaque are as follows: 
o Age; 
o Style; 
o Site of significant historical events; 
o Condition – including appearance, additions and alterations to the 

home; 
o Proper documentation on building history; 
o Other relevant information. 

 Members of the HPAC committee may choose one or more buildings at a time to 
receive plaques. 
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V. Requirements for a structure to qualify for an interpretive marker are: 

 The building must be at least 75 years old. 

 The building must be researched for its authenticity, and at a minimum, the date 
of construction must be reasonably determined.  

 Research must be conducted by qualified historical research personnel approved 
by the City of Visalia Historic Preservation Advisory Committee (HPAC) and 
proper documentation must be provided to HPAC before a plaque can be placed 
on a building. 

 The building’s exterior must be restored or properly maintained in accordance 
with its historical style and character. 

 In the event that a building has been moved from its original site, it must retain a 
sense of its historic architectural style and integrity. 

 The owner of the building must authorize the placement of the plaque on the 
building and assumes ownership of the plaque. 

 
VI. Uniformity and standardization of markers 

 The plaques used in the HRP should be of the same size, design and material 
composition, unless an alternative is approved by the HPAC.  

 Mounting on commercial buildings ‐ The plaque should be mounted between 5 
and 6 feet above the ground level surface, in a conspicuous place, and the 
location must be agreed to by building owner.  

 Mounting on residential buildings – The plaque should be mounted in front of 
the residence, preferably not attached to the building. It should be located in an 
area readable from the sidewalk or other public right‐of‐way. Mounting should 
be done in accordance with approved method described by HPAC. 
 

VII. Responsibility for the HRP plaques 

 Once mounted, all plaques become the property of the building owner.  
 

VIII. Nomination of buildings for HRP 

 Individuals and/or organizations can nominate a building for the  
program, but only HPAC and the building owner can authorize a plaque for a 
building through this program. 

 Prior to HPAC consideration of a nomination, an “Application and Property 
Owner Authorization” form is required.  

 The signed agreement and confirmed site research meeting the intent of the 
requirements in Section V shall be considered a “qualified nomination.” 

 Qualified nominations continue to be valid unless there has been a change of 
ownership of the structure, of if alterations to the building have occurred since 
the nomination was determined to be ‘Qualified’. 
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IX. Application to participate in HRP 

 Requests for consideration must be accompanied by a “Historic Recognition 
Program ‐ Application and Property Owner Authorization” form.  Participation in 
HRP is voluntary, with the Historic Preservation Advisory Committee making the 
final determination for the awarding of plaques. 

 
X.    These guidelines are subject to change by HPAC.  There may be occasions which call 

for deviation from the guidelines, wherein HPAC will be the final determining body 
for consistency with the purpose and intent of the guidelines and requirements.  

 
XI.    The HRP program guidelines and requirements are in no way intended to limit the 

ability of a property owner to independently mount a historical plaque or marker on 
their building. 

 
XII.    This program is based upon independent funding through grants, donations or other 

means.  The program may be suspended during times when adequate funding is not 
available. 

 
XIII.  Participation in this program does not confer any special “historic” status to a 

property or building. 
 

 
 

 























 Visalia City Council 
Ceremonial Document Policy 

 
 
 

The Visalia City Council welcomes the opportunity to recognize local individuals and organizations that 

have distinguished themselves and brought pride to the community. Completed forms for Proclamations, 

Resolutions of Commendation and Certificates of Recognition that are received by the City Clerk’s Office 

at least 30 days in advance of the presentation will be considered and if deemed in keeping with the City 

Council’s policy, will be issued and a presentation scheduled. Requests received less than 30 days prior to 

presentation will be considered as time permits but may not be able to be accommodated.   
 

The City of Visalia reserves the right to make the determination about whether a request meets the City’s 

policy for recognition, and to determine the type of document to be issued. Fully completed forms play a 

key role in making the determination. If enough information is not provided in a timely manner to make a 

determination and prepare the appropriate document, the request may be declined. Staff will make the 

initial review, and if it’s determined that a completed form being requested within the timeline for a local 

purpose does not meet policy, and it is a local request, it may be confirmed with the Mayor and Vice 

Mayor prior to being issued or declined. 
 
 

Recognition documents may be presented at a mutually agreeable time and place, or at a City Council 

meeting. Staff will work with the recipients to determine what works best for them, in conjunction with 

the City Council’s schedules to determine when and how the document will be presented. 
 
 

All three forms of documents are signed by all five Council Members. For timeliness and convenience, 

the electronic signatures of each are often used on the documents. 
 

Recognition Documents are generally reserved to recognize the following: 
 
 

1.  Local individuals or groups that have achieved a significant accomplishment or achievement, or have 

had a long-term impact on the community. 

2.  Local events that are unique to Visalia or the immediate surrounding area. 

3.  Individuals, groups or events that have not been recognized in the last three years. 

4.  Participants/teams that are successful at a state, western state, national or world level. 

5.  Visalians who are celebrating life events such as anniversaries celebrating 50 years or more, birthdays 

of 100 years or more, etc. 

6.  Local businesses that have been conducting business in Visalia for more than 50 years, and/or garner a 

significant state or national recognition. (Sales/operational goal awards do not constitute significant state 

or national recognition.) 
 

Requests that are generic in nature and/or are not local to Visalia, and requests that are commercial, political, 

overtly religious or expound a particular point of view are not qualified, or if appropriate, will be modified 

to meet the policy. In the case of nationally or state recognized events or activities, recognition may be 

provided if there is a significant and specific local event or activity that can be the focus of the Council’s 

document. 



 

Resolution/Proclamation Request 
PLEASE REFER TO THE POLICY PRIOR TO SUBMITTING 

 
Local Person/Local organization to be honored:    

 

Reason/event:    Date resolution/proclamation needed:    
 

Person submitting request:   Contact Phone:    
 

Please provide appropriate local history on the person/organization to be honored: 
 
 
 
 
 
 
 

 

Please provide at least 5-8 significant facts that focus on the local event, organization, or person that may 

be included in the document.  It may not be possible to include every fact, but it is helpful to have as 

much information as possible. 
 
 
 
 
 
 
 
 

What is the single most important fact that you believe should be included? 
 
 
 
 

Is there a Council Member that you would like to request make this presentation? (Requests will be 

accommodated as schedules permit.) 
 

 
 

Would you prefer to have this presented at a Council meeting or an event? 
 

Date of Council Meeting to be presented, if applicable: 

(Council meets 1
st 

and 3
rd 

Monday of each month) 

 
If at an event, please provide the date, location, time, contact person and contact phone number: 

 

 
 

Completed requests for proclamations and resolutions need to be submitted at least 30 days in advance of 

the presentation date.  Applications can be submitted to the City Clerk’s Office, 220 N. Santa Fe 

St . ,  Visalia, CA 93292; or faxed to (559) 713-4800. Questions can be directed to the Chief Deputy City 

Clerk, (559) 713-4512. 
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